
Did you receive this 
email and wonder 

what it’s all about?

Mele Printing now offers a 
service to track your mail!

Below is a step-by-step guide 
to using the mail tracking site.

Mele Printing

123456 - Statement Mailing

5000

Logging In

Choosing the Job to Track

Click on the link in the email you receive, or 
go to meleprinting.com and click on Mail 
Tracking under the Links tab.

Click on the Job Name.

If you have not already received your login credentials,
please contact your Sales or Customer Service Representative @ 985-893-9522.



Searching for Individual 
Mail Pieces
• Select Mail Piece Lookup under Report 

Type.
• Use one of the following fields to 

search: Customer ID, Full Name, or City/
State/Zip.

• NOTE: Only filling in City, State & Zip 
may not produce expected results 
since our mail software corrects 
delivery information.

This is the account number 
sent with your data.

Only last name 
is required.
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Select the Serial Number of the 
statement you are trying to track.

You will be directed to the Scan 
Details for that specific mail piece.

Benefits of Tracking Your Mail
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See what day your mail 
went to the Post Office

See what day your 
customer received 
their statement

Make sure the mail 
was delivered to the 
correct address.


